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Instructions/Reminders:

The Distribution Sign-off Form should be used whenever distributing items like bikes, backpacks, stipends, allowances,
stationery etc

This form acts as documentation for the distribution of items and should be submitted to Finance and Administration as part of
the appropriate report once distribution is completed

Prepared by: q r\MNL i Y tﬂ/(uZo
Signature Name Date
Finance/Admin Check:
Signature Name Date




